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Dear Parent/Carers, 

  

Welcome to Oaklands Infant School.  By now, you and your child should have been able to visit the school 

at least once and begun to get a flavour of what Oaklands is all about. We hope to be able to work in 

partnership with you, to provide the best education we can for your child. 

 

From a very practical point of view, this handbook is intended to provide you with all that essential but easy-

to-forget information that you need as your child starts at a new school. It has been split into sections for 

ease of use and we hope we have covered all the basics.  

 

This is not supposed to replace the very important contact you need to have with your child’s teacher; please 

do speak to them whenever you need to, although it is best to avoid at drop-off in the morning and Tuesday 

after school (as there is a staff meeting) if possible. 

 

If there is something, that with hindsight you would have found useful to know, please let us know. 

 

Yours faithfully 

 

 
 

Mrs H O’Neill  

Headteacher 
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DAILY TIMETABLE 
 

8.40 -  8.50 Classroom doors open for drop off. Doors close. 

8.50 -  9.00 Registration 

9.00 - 10.10 Teaching Session 

10.10 - 10.30 Assembly (Monday, Tuesday, Thursday & Friday) 

10.30 - 10.50 Playtime 

10.50 - 12.10 Teaching Session 

12.10 - 1.25 Lunchtime 

            1.25 -  1.30 Registration 

1.30 -  3.15 Teaching Session 

          3.15 School ends (Reception children are dismissed from 3.10 pm) 

 

 

Arriving at School 

 

Children are expected to arrive at school between 8.40 am and 8.50 am, when classroom doors are 

open for the children to be dropped off. The classroom doors close promptly at 8.50am. Any children 

arriving after 8.50am will need to be signed in at the office. A prompt start to the day instils good 

habits and prepares all the children for the working day.   

 

Afternoon pick up 

 

At the end of the day, the children are released from their classrooms only to a known adult.  If 

there is an occasion they are being picked up by someone else, we must be informed by email or 

phone prior to the child being collected. If you are running late please call the school office. 

 

Uniform 

 

Our children are proud of their uniform and like to look smart. Please put your child’s name on all 

their uniform. Long hair should be tied back for hygiene and safety reasons. Jewellery should not be 

worn in school by children. If a pupil has pierced ears then one small, plain stud may be worn in 

each ear. 

 

• Light blue shirts with or without a school logo 

• Navy blue sweatshirt/jumper/cardigan with or without a school logo 

• Grey trousers/shorts/skirt/pinafore 

• Optional for summer: blue checked school dress 

• Smart dark shoes preferably black 

PE Kit 

 

• Yellow or blue t-shirt with or without a logo 

• Navy shorts 

• Plimsols 

• Sweatshirt 

• Jogging bottoms 

 

The items that have the school logo on and can only be purchased from Marks & Spencer via their website 

www.mandsyourschooluniform.com 

 

 

 

 

  

http://www.mandsyourschooluniform.com/


 

Updated: May 2022  4 

Oaklands Infant School Parents Handbook 

 

 

ATTENDANCE & ABSENCE 

 As a parent it is your responsibility to make sure your child attends school.  Every lesson counts. 

 We aim to have all children in school of the 190 days required to be in school. 

 If you are running late in the mornings or at pick up please email or call the school office.  

Holidays 

 

 We strongly recommend that parents arrange holidays during times when school is not in 

 session.  Your child is legally entitled to 190 days of school each year, which leaves 174 days left in 

 which to take holidays. Holidays and occasional days in term time will not be authorised.  The 

 Headteacher will liaise with the Corvus Learning Trust who will make any final decision regarding 

 absence requests.  

 In law an offence occurs if a parent/carer fails to secure a child’s attendance at a school at which 

they are a registered pupil and that absence is not authorised by the school.  Penalty notices 

supplement the existing sanctions currently available under Section 444, Education Act 1996 or 

Section 36, The Children’s Act 1989 to enforce attendance at school where appropriate. 

Absences in excess of five days during any academic year could be liable for a fine. The current rate 

per parent is £60 if paid within 21 days and rising to £120 if paid between 22 and 28 days.  If the 

penalty rate is not paid, each parent may be liable to prosecution at the Magistrates’ Court. 

 

Leave of Absence forms can be found on the school website. These should be completed and 

returned to the school office via email. 

 

Birthdays 

 

 When it is your child’s birthday, they have the option to wear their own clothes to school - please 

 can they make sensible choices e.g. footwear. If their birthday falls during a school holiday or at a 

 weekend, they can wear it on a Monday or Friday. No sweets, chocolates or cakes please. 

 

Illness 

 

If your child is unwell, please keep them at home. If your child should become ill while in school, we 

will contact you and request that you take them home.  If your child is sick, they should have 48 

hours without vomiting/diarrhoea before being returned to school. In the case of minor head injuries, 

such as bumps, a ‘bumped head’ note will go home with the children.   

 

Medicines in school 

 

On completion of a permission form, we will administer medication to children if necessary during 

the day. Parents are responsible for delivery and collection of the medication.  Similarly, children on 

long-term medication will also require a permission form, but this will last for the academic year; this 

will largely apply to children with inhalers.  The forms are available from the office. 
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COMMUNICATION WITH PARENTS 
 

We believe that a positive, and friendly communication with parents is an essential part of a happy 

school home relationship. Please contact us via email for any concerns, absences or feedback to 

admin@oaklands-inf.wokingham.sch.uk  

 

Parents Evenings and Reports 

 

At the end of the academic year in July you will receive a written report on your child, summarising 

their achievements and the results of any national assessment they will have undertaken.  

 

At the beginning of each academic year, a Parents' Information Evening is held by each class teacher. 

Parents should attend this meeting so they can support their child. During the Autumn and Spring 

Terms, Parents' Evenings are held.  These provide an opportunity for individual meetings with the 

class teacher regarding your child's progress. 

 

Curriculum  

 

Teaching of the National Curriculum is a statutory requirement, although it is up to schools to deliver 

it in their own individual way. Should you want to know more detailed information regarding the 

curriculum please look on the school website or from your class teacher. 

 

Home Learning  

 

We encourage your support and input into your child’s education as all research show the most 

successful and confident learners are supported by their parents. Letters / words and reading books 

will be sent home with the children to practise reading and home learning grids are emailed out every 

half term, with the Victor Vocab scheme. Children will also be encouraged to take library books 

home to share with parents.  These will be changed weekly and need to be kept in their book bags. 

Spelling lists will be brought home as applicable to be learnt by the children.   

 

Class Assemblies and Celebrations of Learning  

 

Class assemblies take place on an annual basis. Celebrations of Learning take place at the end of a 

half term. It enables the children to share their learning and provides an opportunity to visit your 

child’s classroom.  

 

Newsletters 

 

We have fortnightly newsletters, please make sure you read each newsletter carefully. Each one has 

important information, updates and school events.  

 

Website 

 

Please do visit our website regularly. We constantly update it with photos in the gallery, nursing 

Newsletters, term dates, workshops and advice. http://oaklandsinfants.org/ 
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HEALTH AND SAFETY 

 
School Closure 

 

In the unlikely event that we have to close the school we would contact the parents via email. If it is 

snowing we recommend that parents check the school website. 

 
Parking 

 
 Oaklands Infant School is very aware of the disruption that parking at the beginning and end of the 

 school days causes to our neighbours and seeks to minimise this by asking our parents to park 

 sensibly and safely at all times. Neighbours who suffer from repeated incidents of not being able to 

 enter/exit their drives are advised to take the registration number of the car concerned and report 

 it to the police on 101. 

 It is vitally important that the zigzag area is left clear in the morning and afternoon during drop off 

 and pick up times and that parents collecting their children in the afternoon leave their cars in 

 order to escort their children across the road. Furthermore, drivers are requested not to park 

 opposite the zigzag lines, – this provides a safe crossing for our families – or on grass verges, on 

 the corners of road junctions. We request parents park as follows: 

 Ellis Road 

 AM park on the SCHOOL SIDE at drop off / PM park on the OPPOSITE SIDE when collecting 

 children 

 Butler Road 

 AM park on the SCHOOL SIDE at drop off / PM park on the SCHOOL SIDE when collecting 

 children 

 Please do not drive into the school grounds unless you are collecting a child who is poorly. We 

 also ask you to park sensibly, be considerate to local residents by not parking across their driveway 

 and, above all, ensure the safety of all our children. 

Access to Oaklands Infant School - Ellis Road Gate 

 
Please always access Oaklands Infant School via Ellis Road Gate. Although Butler Road is the main 

entrance, this is primarily used by Oaklands Junior School. 

 

Common Childhood Illnesses 

 

 Please see our website for all common childhood illnesses. It covers details of 

illnesses and time off school. If your child is ill, they should stay at home.   
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SCHOOL MEALS 
 

School meals are pre-ordered online.  They can be ordered for the following week, half term, term 

or year, but must be ordered by the previous Saturday evening.  All infant aged children are eligible 

to have a free hot school dinner.  We offer three lunch choices including a meat, vegetarian and 

jacket potato. Some children do still bring in a packed. If your child has a special dietary requirement, 

please let the office know. There is also a daily choice of pudding or fresh fruit or yoghurt. Milk is 

provided for Foundation Stage children free of charge until the age of 5. 

 

If children bring a packed lunch, no bottles, fizzy drinks or sweets are permitted, and please ensure 

drinks containers are water tight!  Please be advised, no products containing nuts are to be 

brought into school as we have children with severe nut allergies.  

 

Our school meals are supplied by the catering company. It is helpful to discuss the food choices with 

your child.  

 

 

TRIPS & VISITS 

 
It is the policy of the school to arrange visits to the theatre, museums etc and other places which are 

of particular interest to children.  These are often used as a springboard for work afterwards within 

the school.  Parents may be asked to contribute towards the cost of such outings.  The children also 

go off-site in the local area, to places such as the church and library. Children eligible for the Pupil 

Premium Grant will pay a reduced rate for these trips.  
 

BREAKFAST & AFTER SCHOOL CLUB 

 
The Beehive Club provides a range of activities in a comfortable and safe environment for the Infant 

and Junior Schools together. Arts and crafts, games and sport, story-telling and outdoor play are just 

some of the activities offered. Activities vary each day and each week to meet the children's social, 

physical, intellectual, cognitive and emotional needs. Breakfast starts at 7:30am and after school 

finishes at 6pm - Monday to Friday. 

 

Booking forms and further information can be found on the Beehive website:  www.beehiveclub.co.uk 

 

SCHOOL CLUBS 

 
Currently we have several clubs during the week. Multiskills on a Monday after school, Magical Maths 

on a Wednesday after school and Judo before school on a Thursday. Please see our website for all 

contact details for each of these clubs. 
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SCHOOL COMMUNITY 
 

Family Support Advisor 

 

Our Family Support Advisor (FSA) is Mrs Lenon and she is at the Infants and Junior Schools to offer 

support and information to parents and carers on a whole range of issues.  These issues may include 

transitions between schools, challenging behaviour and additional needs, parenting workshops, 

holiday clubs and childcare to mention a few.  FSAs are here for the parents and the schools and are 

a friendly face for you to approach to discuss concerns and offer non-judgemental advice and support. 

Nikki can also attend meetings and help liaise with outside agencies. 

nlenon@oaklands-inf.wokingham.sch.uk. 

 

SENCO 

  

 Our SENCO is Mrs Bunce. Mrs Bunce is here for extra help and support that pupils might need to 

 make learning a positive and happy experience. If your child seems to be having any difficulties with 

 their learning, whatever the cause, their class teacher is the first point of call. However, if more 

 assistance is needed or you are still concerned you can make an appointment to come a talk to me. 

 Please phone or pop into the office to arrange a convenient time. Our website has information that 

 may help you too. 

 

Oaklands Schools’ PTA 

 

The PTA is for the parents and teachers of Oaklands Schools – as soon as your child joins Oaklands, 

you automatically become a member of our PTA. This is a charity helping to raise funds to improve 

our schools. Our primary objective is to fund part of the salaries of Teaching Assistants in both the 

Infant and Junior Schools. We are friendly and fun and proud of our schools. We want to help all 

parents get more involved and to get to know each other. If you have a spare hour to help at any of 

our events – we’d love to hear from you! Please contact oaklandschoolspta@gmail.com  

 

Volunteering at School 

 If you would like to volunteer in a variety of ways in everyday schooling, please speak to your class 

 teacher or the School Office. All adults are asked to complete a Disclosure and Barring Service (DBS) 

 check before helping in the school. 
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